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Position Description 
 
Position:  Family and Criminal Lawyer 
Reports to:  Rowan Skinner 
Location:  Level 1 382 Queens Parade, Clifton Hill VIC 3068 
 

Purpose of the position 
 
To provide sound advice and representation to clients with a high level of customer 
service and care. To play a lead role in the continued growth of the business and its 
reputation for excellence. 
 

Key responsibilities 
 
Legal services 
 
• Appearing as an advocate in various courts. 

• Delivering a quality end-to-end legal service by conducting casework in family 

and criminal law matters. 

• Keeping up to date with relevant legal developments and procedures by 

attending professional legal education programs and maintaining an 

understanding of issues impacting the justice system.  

• Ensuring clients receive an excellent level of care, service and guidance. 

Business Improvement 

• Contributing to business development and improvement strategies, including: 

o Contribution to the practice’s blog and education communications 

o Networking and business growth initiatives 

o Contributing to the development of strategic partnerships 

Health and Safety 
 
• Take care of own safety and that of co-workers 

• Identify and communicate opportunities to improve health and safety 
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• Report all safety incidents and hazards 

 

Behavioural requirements 
 
The incumbent is expected to display behaviours consistent with the practice’s 
philosophy of quality care and advice. This requires a high level of autonomy and 
professionalism including the following: 
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Technical skills or qualifications 
 
Proficiency with LEAP legal software. 
 

Hours 
 
This is a full time role. 


